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Disclaimer

Before we begin, let's get all of the legal mumbo jumbo out of the way. We don't know
anything about your personal financial situation, so we can't give you specific advice. A
one-on-one session with a certified financial planner would be better for that.

With that said, we have made every attempt to create quality and helpful software for
those wishing to improve their current financial situation and get on a path to financial
freedom.

This is FREE software, and we believe it's darn good. However, you are only granted
one single-use license for the software. You are not permitted to share it with anyone
else. Instead, if you know someone who could benefit from Budget Samurai, just ask
them to visit the FinancialDojo.com web site.

Our mission is to, in some way, improve the financial knowledge and health of at least
5 million Americans over the next 5 years. You can help by letting others know about
us.

So, let's band together and put an end to the often repeated notion that the average
American is one paycheck away from being homeless or near financial ruin. Can we
count on your help?

Thanks

Michael Holland

Copyright © Financial Dojo. All Rights Reserved Worldwide
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Overview

Budget Samurai is laid out in a tabular format for ease of use. As shown in the image
below, there are several labeled tabs located at the bottom of the software. See where it
says Welcome & Instructions, Account Summary Page, etc.?

To move from one tab to another, simply click on the tab name. In addition, to view
other tabs that aren’t shown, use the scroll left/right buttons located in the bottom left
corner of the software next to the Welcome & Instructions tab.

et

45 1) The YELLOW colored cells are for you to type in. Do not type anything into the non-yellow colored cells, as information will be automatic;
46 You can override the existing sample data that we typed in the YELLOW cells.

47

48 2} The RED colored text indicates 'advice', important points, or output of formulas. S particular attention to anythifNg RED.

51

49
50 3) On the Checking/Savin sters, y&n use the Wnearrows to sort by Payee, Mgognt, etc.
14 1| Welcome & In_stru'ct’ion_sl : F'\.CCD_LII'It Summary Page . Monthly Budget 'v'-."ostﬁget M_o_ﬁthhr’Spending "»'-,"prksheet Monthly Budget {i] 4

Welcome & Instructions Page

When you open the Budget Samurai software, you should visit the Welcome &
Instructions page first. It explains how to use the software and get the most from it.

There are also two fields for which you will need to make decisions. In the image below,
you should see the fields that are labeled as A and B.
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. Budget Samurai v2.1.5

By FinancialDojo.com

Expense Tracker, Budget Planner, and Financial Calculators

Enter Last Time Workbook Updated 2/15/2014| * For Your Reference Only

INTRODUCTION
9 |At Financial Dojo, we're serious about helping you and as'
10 |In fact, our goal is to improve the financial lives or knowledge

y people as possible regain control over their personal finances and build lasting wealth.
least 5 MILLION people over the next 5 years.

11 n

12 You can help by putting the word out about FinancialDojo.com.

13 Direct your family, friends, and others fo our web site through social media and email, and we'll do the rest.
14

15 |ABOUT BUDGET SAMURAI
16 | This comprehensive software can be a valuable tool if fully utilized on a consistent and ongoing basis. It is designed to be straightforward and user-friendly.
17 | You'll notice that it is laid out in a Microsoft Excel spreadsheet format, but you don't need to be whiz kid to navigate your way through it.

19 |With this software, you can input budget and actual spending amounts, analyze differences, and identify ways to save more money.
20 | There are also charts, checking/savings account registers, and a wide range of financial calculators.

22 |If you have suggestions for improving this tool, feel free to share them here.
23 Contact Us

25 | SOF TWARE USAGE RIGHTS
By downloading Budget Samurai, you agree NOT to share it with others. You are entitled to just one, single, personal usage, non-transferable license.
27 |If you know someone else who could benefit from this software, please direct them fo the Financial Dojo web site.
28
29 [ IMPORTANT USER INSTRUCTIONS
30 Budget Samurai is designed in a tabular arrangement. Select each tab at the BOTTOM of the window fo see the next section.
31
32 The first thing you MUST do before using this software is to choose your starting calendar year. unless you want it to be 2014. To change the year,
33 go to the section shown below in Row 38. You'll see a field that is labeled Jan-2014. When you click on that cell, a little drop down box
34 |will appear. Click on the box, choose your year, and then click on the Save button in the upper left area of the softwgre.

35 All the other worksheets will reflect your choice. You only have to do this once, typically when you first download this software. That's it!

= & B
N

a7

8 Jan2014 |

&)
@

39 A ITo change starting year, click here, then click on drop

40 down box that will appear, then Save worksheet You
only do this once, the first time you downloadthe

41 software. All subsequentyears are builtinto the

42 models. (6 Total Years).

43 |Here's what else you need to know:

44

45 1) The YELLOW colored cells are for you to type in. Do not type anything into the non-yellow colored cells, as information will be automatically populated in them.
46 |You can override the existing sample data that we typed in the YELLOW cells.

47

4g 2) The RED colored text indicates 'advice', important points, or output of formulas. So pay particular attention to anything RED.

49

50 |3) On the Checking/Savings Registers, you can use the drop down arrows to sort by Payee, Amount, etc.

51

WA ; Weicc‘)me B In;tru'cﬁons' ; A‘ccnunt Sﬁﬁﬂméw Page L .MnﬁtHIv Edldgetl\f-.‘n.rksheet g Mnﬁthhf’Spend\ng '\/'\,'nrksheet Monthly Budget El 1}

A\ - If you want to keep track of the last time you made changes to the information

entered into the software, then update this field and click on the Save button (in the
upper left corner of the software) before exiting.

B — Click on this field to select the year you start using the software. When you choose

the year, all of the beginning dates throughout the software will be automatically
updated. You should not change this date once you've started entering data.

(Note: When you click on this field, a little drop down box will appear next to it. Click on
the drop down box to choose your starting year.)
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Account Summary Page

This page is where you can summarize all of your cash, banking, and investment
amounts or balances. There are two sections to this page.

Top Section

A shown below, the upper part of the page is where you would enter account totals.

|Budget Samurai — Persorfal Finance Software
Cash/Banking/Investment Account Summary

*Only change fields highlighted in yellow Financial
*Be sure to update this worksheet monthly

Account Hame Balance Comments (Free to override)
Undeposited Cash on Hand §4,000 Enter any physical cash here
Checking 1 Register $5,910 Balance linked to respective worksheet
Checking 2 Register $5,910 Balance linked to respective warksheet
Checking 3 Register §5,810 Balance linked to respective warksheet
Savings 1 Register §5.810 Balance linked to respective warksheet
Savings 2 Register 55,910 Balance linked to respective worksheet
Savings 3 Reaqister §5,910 Balance linked to respective worksheet
Other Account 1 Balance 575,360 My 401k balance as of Feb. 2014
Other Account 2 Balance 5400 Optional field to track other accounts
Other Account 3 Balance 52,000 Optional field to track other accounts
Total of Accounts $117,220

You are free to manually change any of the text or dollar amounts that are highlighted in
yellow. But, you SHOULD NOT change any text or dollar amounts that have a white
background. This could result in problems.

Amounts that are highlighted in white are automatically updated. For example, the
balances for the Checking and Savings registers are pulled in from the respective
worksheets that are located elsewhere inside Budget Samurai. You should update this
page every month.

Bottom Section

As shown below, the bottom section of the Account Summary Page provides historical
trend tracking for the Total of Accounts balances calculated in the Top Section.

The trends that you’'ll see include how your cash, bank account balances, and

investments are increasing/decreasing on a month-to-month basis as well as year-to-
date.
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Historical Trend Balance Month to Month Increase/Decrease |Cumulative Increase/Decrease
Jan-2014 5115000 £0 $0
Feb-2014 5117 220 52220 2 220
Mar-2014 $0 £0 $0
Apr-2014 $0 &0 30
May-2014 $0 £0 $0
Jun-2014 $0 50 $0
Jul-2014 $0 50 $0
Aug-2014 50 &0 50
Sep-2014 50 50 $0
Oct-2014 50 50 50
Mov-2014 50 50 50
Dec-2014 50 &0 50

Once again, you should only change the fields highlighted in yellow. So the way it works
is that at the end of each month, you’re going to take the Total of Accounts balance
from the top section of the page, and manually enter the amount into this Historical
Trend table. You should not make the entry using the copy/paste function on your
keyboard as this could cause problems.

Monthly Budget Worksheet

This is where you would enter the monthly budget amounts for each income and
expense category/subcategory. (Only change fields that are highlighted in yellow.)

As shown in the image below, the subcategories also include rows labeled as “Other” to
give you the flexibility to enter custom text descriptions not mentioned elsewhere.

x| =2 A= Budget
m Home Insert Page Layout Formulas Data Review View Acrobat
cio - S
A B c (0] E E G

1 Budget Samurai — Personal Finance Software
2 Monthly Budget Worksheet — Enter Budget Values Below

(]

*Only change fields highlighted in yellow

4
5 Category Sub-Category Jan-2014 Feb-2014 Mar-2014 Apr-2014 May-2014
6 Gross Income Wages and Bonuses $10,000 £10,000 $10,000 $10,000 $10,000
7 Gross Income Interest Income 520 520 $20 $20 520
8 Gross Income Investment Income $150 150 150 $150 $150
£ Gross Income FPension Income 0 o 0 o ]
10 | Gross Income Social Security Income [i] 0 0 ] 1]
11 Gross Income Alimony/Spousal Income 4] 0 0 ] ]
12 Gross Income Other Income 1] ] 0 0 1]
13 Gross Income Gross Income Subtotal $10,170 $10,170 $10,170 $10,170 $10,170
14| | S R |
15 Income Taxes Federal Income Tax $1,500 $1,500 $1,500 $1,500 $1,500
16 Income Taxes State and Local Income Tax G600 600 G600 G600 600
17 Income Taxes Social Security/Medicare Tax 500 500 500 500 500
18 Income Taxes Other Income Taxes 500 500 500 500 500
Income Taxes Income Taxes Subtotal $3,100 $3,100 $3,100 $3,100 $3,100
Expenses — Home Mortgage or Rent $2,500 $2,500 $2,500 $2,500 $2,500
Expenses — Home HomeownersiRenters Insurance $30 $30 $30 $30 $30
25 Expenses — Home Property Taxes 200 200 200 200 200
26 Expenses — Home Home Repairs/iMaintenance/HOA Dues 250 250 250 250 250
27 Expenses — Home Home Improvements 200 200 200 200 200
28 Expenses — Home Other 1] 1] ] o 1]
29 Expenses — Home Other o 1] ] o o
30 Expenses — Home Other ] 0 ] ] ]
31 Expenses — Home Home Subtotal $3,280 $3,280 $3,280 $3,280 $3,280
ee————rt s
33 Expenses — Utilities Electricity 100 100 F100 $100 $100
24 Expenses — Utilities Water and Sewer $25 525 $25 $25 525
35 Expenses — Utilities Matural Gas or Oil $30 530 $30 $30 530
36 Expenses — Utilities Telephone (Land Lineg, Cell) $150 150 150 $150 $150
37 Expenses — Utilities Internet 100 100 F100 $100 $100
38 Expenses — Utilities Other 50 F0 50 F0 50
39 Expenses — Utilities ther 50 50 50 F0 50
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Monthly Spending Worksheet

This is where you would enter the actual amounts for your income and spending
activities. (Only change amounts highlighted in yellow.)

@ = - Q= Budget
m Home Insert Page Layout Formulas Data Review View Acrobat
| c10 - |
A B & D E F G
1 Budget Samurai — Personal Finance Software
2 Monthly Spending Werksheet — Enter Actual Spending Below
3
4 *Only change fields highlighted in yellow
5 Category Sub-Category Jan-2014 Feb-2014 Mar-2014 Apr-2014 May-2014
B Gross Income Wages and Bonuses $10,000 510,000 510,000 510,000 510,000
T Gross Income Interest Income 520 520 520 520 520
8 Gross Income Investment Income $150 $150 $150 $150 $150
9 Gross Income Pension Income 0 50 50 50 50
10 | Gross Income Social Security Income 0 50 50 50 50
11 Gross Income Alimony/Spousal Income 0 B0 B0 50 50
12 Gross Income Other Income 50 50 50 50 50
13 Gross Income Gross Income Subtotal $10,170 $10,170 $10,170 $10,170 $10,170
14
15 Income Taxes Federal Income Tax $1,500 $1,500 $1,500 $1,500 $1,500
16 Incame Taxes State and Local Income Tax $600 $600 $600 600 600
17 Income Taxes Social SecurityMedicare Tax 5500 5500 5500 5500 5500
18 Income Taxes Other Income Taxes 5500 5500 5500 5500 500

Income Taxes

Expenzes —Home

Income Taxes Subtotal

Spendable Net Income

Mortgage or Rent

$3,100

$7,070
52,500

$3,100

$7,070
5$2,500

$3,100

$7,070
52,500

$3,100

$7,070
52,500

$3,100

$7,070
52,500

24 Expenses —Home Homeowners/Renters Insurance 30 30 30 530 530
25 Expenses —Home Property Taxes 5300 5300 5300 5300 5300
26 Expenses —Home Home Repairs/Maintenance/HOA Dues $250 $250 $250 $250 $250
27 Expenses — Home Home Improvements $200 $200 $200 $200 $200
28 Expenses —Home Other 50 50 50 S0 S0
29 Expenses —Home Other 50 50 50 50 50
30 Expenses —Home Other B0 B0 0 50 50
31 Expenses — Home Home Subtotal $3,280 $3,280 $3,280 $3,280 $3,280
32

33 Expenses — Utilities Electricity §100 $100 $100 §100 §100
34 Expenses — Utilities Water and Sewer $25 $25 $25 $25 $25
&) Expenses — Utilities Matural Gas or Oil $30 $30 $30 $30 $30
36 Expenses — Utilities Telephone (Land Line, Cell) 5150 5150 5150 5150 5150
Y Expenses — Utilities Internet 100 5100 5100 5100 5100
38 Expenses — Utilities Other B0 B0 0 50 50
39 Expenses — Utilities Other 50 50 50 50 50
40 Expenses — Utilities Other 50 50 50 50 50
41 Expenses — Utilities Utilities Subtotal $405 $405 $405 $405 $405

Monthly Budget vs Spending Worksheet

This worksheet is automatically updated from your monthly budget and monthly
spending worksheets. It reflects the difference between the budgeted and actual
amounts.

www.FinancialDojo.com
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1 Budget Samurai — Personal Finance Software
2 |Budget vs. Actual Spending Differences by Month
3
4 *Updates to this worksheet occur automatically. No data injput is necessary.
5 Category Sub-Category Jan-2014 Feb-2014 Mar-2014 Apr-2014 May-2014
i} Gross Income Wages and Bonuses 50 0 50 0 50
i, Gross Income Interest Income 50 0 50 0 50
8 Gross Income Investment Income 50 0 50 0 50
9 Gross Income Pension Income 50 50 50 50 50
10 | Gross Income Social Security Income 50 50 50 50 50
11 Gross Income Alimony/Spousal Income 50 0 50 0 50
12 Gross Income Other Income 50 0 50 0 50
13 Gross Income Gross Income Subtotal $0 0 $0 0 $0
14
15 Income Taxes Federal Income Tax 50 50 50 50 50
16 Income Taxes State and Local Income Tax 50 50 50 50 50
17 Income Taxes Social Security/Medicare Tax 50 0 50 0 50
18 Income Taxes Other Income Taxes 50 0 50 0 50
19 Income Taxes Income Taxes Subtotal $0 0 $0 0 $0
20
21 | SpendableNetincome | $0 [ %0 [ %0 | 0 | %0 |
22
23 Expenses — Home Mortgage or Rent 50 0 50 0 50
24 Expenses — Home Homeowners/Renters Insurance 50 0 50 0 50
25 Expenses —Home Property Taxes 50 0 50 0 50
26 Expenses — Home Home Repairs/Maintenance/HOA Dues 50 0 50 0 50
27 Expenses — Home Home Improvements 50 0 $0 0 50
28 Expenses — Home Other $0 $0 50 $0 $0
29 Expenses —Home Other 50 0 50 0 50
30 Expenses —Home Other 50 0 50 0 50
Ef] Expenses — Home Home Subtotal $0 0 $0 0 $0
32
33 Expenses — Utilities Electricity 50 $0 50 $0 50
34 Expenses — Utilities Water and Sewer 50 $0 50 50 50
35 Expenses — Utilities Matural Gas or Qil 50 50 50 50 50
36 Expenses — Ulilities Telephone (Land Ling, Cell) 50 0 50 0 50
a7 Expenses — Utilities Internet 50 0 50 0 50
38 Expenses — Utilities Other 50 0 50 0 50
39 Expenses — Utilities Other 50 0 50 0 50
40 Expenses — Utilities Other 50 $0 50 $0 50
41 Expenses — Utilities Utilities Subtotal $0 $0 $0 $0 $0

.Again, you should not attempt to change anything on this sheet. If an amount seems
odd, then go back to the Monthly Budget Worksheet or Monthly Spending Worksheet
and make changes there.

Budget Performance Reports

This worksheet is comprised of 3 sections: (1) Budget vs Actual Summary, (2) Income
vs Expense Summary graph, and (3) Breakdown of Total Expenses chart.

Budget vs Actual Summary

This summary is a snapshot of the three worksheets: (1) Monthly Budget Worksheet, (2)
Monthly Spending Worksheet, and (3) Monthly Budget vs Spending Worksheet.

www.FinancialDojo.com
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1 Budget Samurai — Personal Finance Software
2 |Budget Performance Reports

3

4

5 “Updates to this worksheet occur automatically. No data input is necessary
b

I Sub-Category 2014 Budget | 2014 Actuals Variance
8 Gross Income $122,040 $122,040 1]

g Income Taxes $37,200 $37,200 $0

10 Spendable Net Income $84,840 $84,840 0

1 Home $39,360 $39,360 $0

12 Utilities $4,860 $4,860 $0

13 Food $18,000 $18,000 $0

14 Family $6,000 $6,000 $0

15 Health/Medical $2,760 $2,760 $0

16 Transportation $12,000 $12,000 1]

17 Debt Payments $4,200 $4,200 $0

18 Entertainment $1,800 $1,800 $0

19 Pets $300 $900 $0

20 Clothing $600 $600 $0

21 Misc. 600 600 $0

i Total Expenses $91,080 $91,080 $0

23 Net Income — Expenses 56,240 56,240 $0

24

25 Investments/Savings | $3.000 | $3,000 | $0 |
26

27

28 Click here to visit FinancialDojo.com to see recommended income allocation percentages for spem
29

You should not change anything on this summary report. If something looks incorrect,
then go back to the associated worksheet. Finally, there is link just below the report
where you can visit an article on FinancialDojo.com to get the recommended allocation
percentages for spending your money.

Income vs Expense Summary Graph

This visual graph represents the Budget vs Actual net income and expense amounts
that were presented in the Budget vs Actual Summary report discussed above.
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Income vs. Expense Summary

® 2014 Budget W 2014 Actuals
$100,000

$80,000 -

$60,000 |

540,000 -

$20,000 |

50

Spendable Met Income Total Expenses Net Income — Expenses

-520,000

Breakdown of Total Expenses Chart

This chart provides a breakdown of the actual expenses that are presented in the
Budget vs Actual Summary report. The amounts are expressed as percentages. So, for
example, 43% tells you how much of your expense dollars are associated with buying or
renting your home.

Breakdown of Total Expenses

B Home

W Utilties

H Food

W Family

m Health/Medical

M Transportation

W Debt Payments

B Entertainment
Pets

B Clothing

m Misc.
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Financial Calculators

There are 10 common financial calculators that can be used to help you analyze
mortgages, investment growth, debt payoffs, interest rates and more. (Only change
fields highlighted in yellow.)

! d1= :
m Home Insert Page Layout Formulas Data Review View Acrobat
L2 - I
A B c D E
1 |Budget Samurai — Personal Finance Software
2 |Financial Calculators
3 Financial
4 *Only change fields highlighted in yellow
5 |Mortgage Calculator Car Purchase Calculator
6 |Purchase Price $400,000 Purchase Price 525,000
7 Downpayment $50.000 Freight $995
8 |Mortgage Amount $350,000 Doc Fee $499
9 Interest Rate 4.500% Subtotal $26.,494
10 Term (Months) 360 State Tax Rate 5.0%
11 | Gross Payment $1,773.40 State Taxes $1.325
12 Property Taxes $350.00 Tags/Title 568
13 Mortgage Insurance 50.00 Total Price $27.887
14 |Home Owner's Association $210.00 Interest Rate 2.90%
15 | Other 50.00 Term (Months) 48
16 |Monthly Payment $2,333.40 Downpayment $5.000
17 Trade Allowance 34,000
18 Met Loan Amount 518,887
19 Maonthly Payment 721
20
21
22 |Debt Payoff Calculator Investment Growth Calculator
23 |Current Debt Amount $10,000 Current Investment Balance $10,000
24 Interest Rate 5.00% Expected Rate of Return 10.00%
25 |Monthly Payment Amount 5500 Maonthly Investment Amount 5500
26 Term (Manths) to Payoff 20.9 Term (Years) 10
27 [Term (Years) to Payoff 15 Future Value of Investment $131,124
28

Once you enter values into the fields highlighted in yellow, the calculators will
automatically fill the non-yellow fields with numerical answers.

Checking and Savings Registers

There are 6 checking and savings registers that can be used to enter and track your
banking information. Below is an example of one of them. (Only change fields
highlighted in yellow.)
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1 Budget Samurai — Personal Finance Software
2 Checking 1 Register

L

4 *Only change fields highlighted in yellow Financial

5

6  Routing Number: | [ Quick reference field. Optional. |

7 [Account Number: [ | Quick reference field. Optional. |

8

9 | Enter Trans Type - Enter Date | - Enter Payee or Description |+ Debit - Credit - Total - Reconciled | ~
10 Beginning Balance 11114 Beginning Balance 5 $5,000.00 $5,000.00 N
11 Check#101 10314 Landlord $2,000.00 $3,000.00 N
12 Deposit 11314 Wages $3,000.00 $6,000.00 N
13 Online Bill Payment 1/6H3 Cell Phone Bill $85.00 5,915.00 N
14 Fees 11813 Minimum Balance Fee $5.00 5,910.00 N
15 5,910.00 N
16 5,910.00 N
i 5,910.00 N
18 5,910.00 H
19 5,910.00 N
20 5,910.00 N
21 5,910.00 N
22 5,910.00 N
23 5,910.00 N
24 5,910.00 H
25 5,910.00 N
26 5,910.00 N
27 5,910.00 N
28 5,910.00 N
20 £ a1n nn N

The registers are pretty straight forward. Near the top of each register are fields where
you can enter the bank routing and account number. Here’s an explanation for the
column headings:

Enter Trans Type — This is the transaction method or type, such as check, deposit,
automatic withdrawal, fee, etc. You should probably develop a standard list of types and
use them consistently every month.

Also, on the first row of the register, you should probably enter a beginning balance for
the account.

Enter date — Date of the transaction

Enter Payee or Description — This is information that will allow you to quickly identify
what the transaction us about or who was paid. You should probably develop a
standard list of descriptions to identify those that are the same every month.

Debit — These represent withdrawals or outgoing payments.
Credit — These represent deposits or incoming payments.

Total — This amount is automatically calculated based on subtracting debits from
credits. The total is also automatically updated on the Account Summary Page.

Reconciled — Here you can choose “N” (No) or “Y” (Yes) to indicate whether or not the
transaction has been confirmed against your bank statement and check book.
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Finally, the reason that | recommend having standard lists for transaction types and
descriptions is for ease of sorting information. If you examine the column heading fields,
you’ll notice drop down boxes beside each of them. If you click on the boxes, you'll be
able to sort transactions as you see fit.

If you have any questions about the software, use the contact form to reach us.

Contact Us

Namaste,

Michael Holland
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